WyldFyre™ E-mail Financial Reports Help

E-mail
The Financial Reports can be E-mailed as a browser link or as an attachment.

E-mailing as an attachment requires that you have a MAPI compliant personal E-mail program,
such as Microsoft Outlook, on the computer.

E-mailing as a browser link uses the WyldFyre E-mail server and only requires that you have a
connection to the Internet. The recipient of the E-mail will view the reports by clicking the browser
link that is included in the body of the E-mail.

E-mail a Financial Report
You can E-mail the Financial Reports as a browser link, or as individual HTML or TXT file
attachments.

1. Display the Financial Reports to be E-mailed.
* You must open and display all of the financial reports you want to E-mail.
2. Click the E-mail button on the toolbar. The E-mail Wizard automatically starts.
3. What to E-mail:
»  Only the open Financial Reports can be E-mailed.
» The example shows that one of each financial report was created and opened.
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4. Format of E-mail:

“E-mail as a browser link” will send your request to the WyldFyre E-mail server. The
E-mail server will prepare the E-mail, create the link, and then send the E-mail to the
recipient you specified.

“E-mail as individual HTML files” will attach the Financial Reports individually as
HTML file attachments. This requires that you have a MAPI compliant personal
E-mail program, such as Microsoft Outlook, on the computer. This is the option to
select if you want to " Save the attachment”.

"E-mail as individual TXT files" will attach the Financial Reports individually as text
(TXT) file attachments. This requires that you have a MAPI compliant personal
E-mail program, such as Microsoft Outlook, on this computer. This is the option to
select if you want to " Save the attachment”.
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5. Who to E-mail: The majority of these fields are pre-populated with the User Setup Information
that you enter via the wizard or from the Options>Preferences menu selection.

» “Address Book” will display all of your clients and their E-mail addresses from the
Listings Address Book. Or, you can enter an E-mail address.

e “Your E-mail Address:” is the E-mail address you entered in User Setup. Or, you can
enter an E-mail address.

* “Your Name:” is the Agent Name associated with the E-mail address.

* The “Subject” and “Message” entered will be used in the Subject field and Message
box of the sent E-mail.

» “Signature” is the Auto-Signature you entered in User Setup. Or, you can enter a
different signature.

e The "Checkbox" defaults to sending you a copy of the E-mail. Click the checkbox to
remove it and no copies will be sent to you.
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6. When to E-mail:

* “Send E-mail Now.” will send your E-mail as a browser link now. Or, this will start
your personal E-mail program if you selected to send E-mail as an attachment.

* “Send E-mail Later” will place your E-mail in the Listings E-mail Outbox if you
selected to send your E-mail as a browser link. This option is not available if you are
sending your E-mail as an attachment since you select this option in your personal
E-mail program.

» "Save E-mail attachment" allows you to save the attachment. The attachment will be
placed in the default Listings\User\Mail directory with a file extension of HTM or TXT.
Or, you can rename and save this file to another location.
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E-mail Outbox and E-mail History

The E-mail Outbox and E-mail History are accessed through Tools on the menu bar.

E-mail History - Displays the history of all E-mails sent as browser links. E-mails sent with
attachments will be available in the Sent history of your own personal E-mail program.
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Higtary of E-mailz

Sent W | To | E spires | Cr:

03/24/2003 1254 PM  judicBeldfyre. cam 0472372003 01:54 . judideldivre, com

03/24/2003 1253 P judi@vapldipre. com 04/23/2003 0163 .. judifEaldivre. com

03/24/2003 1252 PM  judi@wldivre. com 042352003 0162 .. judif@amldivre, com

03/24/2003 1251 PM  judic@waldivre. com 042352003 0151 .. judi@Eemldivre. com

03/24/2003 0937 AWM judi@vapldivre. com 042372003 1037 .. judifEamldivre, com

03/24/2003 09:35 4K judiEwyldivre. com 042352003 1035 .. judifEamldivre, com

03/24/2003 093380 judiwldivre. com 042342003 1033 . judidnsmldivre, com

03/24/2003 0932 &M judiEwaldivre. com 042352003 1032 .. judi@emldivre. com

03/20/2003 10:24 AWM judi@vapldipre. com 041952003 11:24 .. judifEamldivre. com
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E-mail Outbox - "Send Later" E-mails are placed in the E-mail Outbox or if the previous sending
process is interrupted.
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Each time you start Listings you will be notified if there are E-mails in the Outbox. Selecting Yes,
takes you to the Outbox.

Yau have E-mails that have nok been sent in your Sutha,
Syould wou like bo send them now?




